REQUIRED FORMAT FOR AN INTERNATIONAL AGREEMENT MEMORANDUM

(Use Activity Letterhead)

                                          Header (Format): 

                                    Activity's Acronym & IAM NO.

                                    Originator's Code 

                                    Complete Procurement Request

                                    Number, Stub Number, Bill of

                                    Material, etc.) 

INTERNATIONAL AGREEMENT MEMORANDUM

TO PROCURE USING OTHER THAN FULL AND OPEN COMPETITION 

Upon the basis of the following information, I, as Procuring Activity Competition Advocate, (insert Activity name), in compliance with 10 U.S.C. 2304(f)(2)(E), hereby approve the use of other than full and open competition for the proposed contractual action pursuant to the authority of 10 U.S.C. 2304(c)(4).

INTERNATIONAL AGREEMENT MEMORANDUM
1.  Nature/Description of Action.  Identify the type of action(s) being issued (e.g., new contract, contract modification, etc.), for what and to whom (e.g., contractor's name).  Indicate the type of contract being contemplated.  Identify the contract number if action results in a contract modification.  

2.  Description of Supplies/Services.   Provide a description of supplies and/or services being procured.  Include quantities and the program that the proposed acquisition is supporting.

3.  Rationale Supporting Use of the Authority.  Describe the terms of the agreement, treaty or written directions (e.g., Letter of Acceptance, Memorandum of Understanding and/or other 

comparable agreement) that have the effect of requiring the use of other than full and open competition.  Provide the Foreign Military Sales case number and country (unless classified).  Reference the supporting agreement (include date) and attach the agreement if unclassified.  If the information is unavailable because it is classified, so state.   

4.  Statement of Delivery Requirements.  Provide the starting and completion dates for period of performance/delivery of the requirements (firm/options) covered by this IAM.

5.  Total Estimated Dollar Value of this Acquisition.  Provide the total estimated cost of the proposed acquisition, including option amounts.

 6.  Reference to the Approved Acquisition Plan (AP).  Describe AP applicability.  See attachment A-1 for various situations and samples.

STOP HERE and start a separate page for certifications/approval.  These signatures will always follow on a separate page to avoid 

obtaining signatures again if changes have to be made to the IAM. However, if changes are made after signatures have been obtained, signing parties must be consulted whether their signatures are still valid.

REQUIREMENTS CERTIFICATION 

I certify that the facts and representations under my cognizance which are included in this memorandum (If applicable, add "and its supporting AP Number________") and which form a basis for this memorandum are complete and accurate.

Requirements Cognizance:

Signature:  

	

	Name and Title
	Code
	Phone
	Date


APPROVAL BLOCK (DFARS 206.302-4)

APPROVED:

Signature:

	

	Name and Title
	Code
	Phone
	Date


*ALL QUESTIONS REGARDING THIS IAM ARE TO BE REFERRED TO (INSERT THE NAME/CODE/PHONE NUMBER OF THE APPROPRIATE POINT OF CONTACT). 

